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Business English: is the study of the language fundamentals needed to
communicate effectively in today’s workplace. These basics include
grammar, usage, punctuation, capitalization, number style, and spelling.
Because business people must express their ideas clearly and correctly,
such language basic are critical.

What you study in this course will help you communicate more dgaylal) Salall alad) Caagd)
professionally when you write and when you speak. These skills will help
you get the job you want, succeed in the job you have, or prepare for
promotion to a better position. Good communication skills can also help

you succeed in the classroom and in your personal life.

- Identify basic topics related to business English; 3 _gal) &l jl—geall) atail) Cilaaf

- Explain financial institution; (&) J gl

- Compare the cognitive domains of banks, money,
marketing and advertising...

- Relate information technology with his future job.
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Starting up a business

Managing the firm [REIR=ESNE PE- BTt

Insurance Gl saall

Business accounts A gl

Banks and means of payment alddl ) gaall
The stock exchange udladd) ) ganal)

Merges and takeovers bl 52l
International trade Gl ) gaall

Marketing and Advertising il g2l
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Information technology Sl ) gaall
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International Trade

Multinational companies A s
Banks CIEY £ gaady)
Means of payment & g s
The stock exchange Al £ gad)
International Stock Markets el £ gl
Markts alad) g gl
Marketing Cralil) g sl
Advertising el £ )
information technology Salad) £ gy
E-commerce e gdal) g sl
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Concepts: Mergers and takeovers

Grammar She GIEY g gl
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Speaking and Listening activities e 2l g s
Exercices - :
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Prerequisite test to assess student’s abilities in the very beginning before starting the class;

Search and answer forum questions on the Moodle platform

Answering the exercises and activities for each lecture on the Moodle platform
Answer the final test at the end of the semester on the Moodle platform

Al Gyl cpe Lgal ial cand ol ac ) @l 9

5 all

Bas
Students open their accounts on the Moodle platform. 01

Commitment to attending lectures on time, whether in person or
remotely (on line).

Commitment to practicing all required activities, whether research
Or exercises.
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2010 David Cotton, David Falvey, intermediate Market Leaders: 1
Simon Kent business English Course Book
Cambridge lzjgll\éersny PTess, Lan Mackenzie English for business studies
, Daugavpils Pedagogiska Svetlana Pilucka Business English

University, 1998

English for economic and business

university of Algiers 3, 2021 Nabila EL-MOFFOUCK, Use

National Contact Points for

2020 Innovation,

Business Glossary
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